
TRIBBLE SCHOOL  
for the  

PERFORMING ARTS
Fall 2020 Parent & Student Orientation



Who’s Who
Kristina Sullivan………………………..………..Executive Director, Director of Education & Head of Theatre Department 
Bethany White……………………………………………….…….Associate Director of Education & Head of Dance Department 
Jack Jacobs………………………………………………………………………………………………………………………………General Manager 
Allison Smith…………………………………………………………………………….………Production Manager & TSPA Lobby Queen 
Alex Brokmeyer………………………………………………………………………………………….Stage Manager & TSPA Lobby Queen 
Brent Biggs…………………………………………………………………………………………………………………………..Operations Director 

Jacqueline Wells…………………………………………………………………………TSPA Admin & Lead Instructor (Dance & Theatre) 
Michael Burka……………………………………….……..House Audio Engineer, Sound Designer & Carpool/Temp Screening 
Ana Martinez……………………..………………………………Stage Manager, Classroom Manager & Carpool/Temp Screening  
Luke Wrobel…………………….……….Lead Instructor (Acting/Playreading, Friday Charlie Brown & Impossible Cabaret) 
Brad Scarborough…………….……………….Lead Instructor (Little Mermaid, Build-a-Musical & Thursday Charlie Brown) 
Courtney Chilton………………………………………………………………………………………………………………………Instructor (Ballet) 
Brittany Halen………………………………………………………………………………………………………………………..Instructor (Combo) 
Clyde Spears……………………………………………………………..…………………………………………………………Instructor (Hip Hop) 
Harrison Guy………………………………………………………………………………………………………………………….Instructor (Modern) 
Lauren Dietert……………………………………………..………..Assistant Instructor (Little Mermaid, Thursday Charlie Brown) 
Jaymie Jones…………………………………………………….Assistant Instructor (Acting/Playreading & Friday Charlie Brown) 
Axel Soto………………………………………………………………………………………………………………………Box Office & Operations 
Hung Hong……………………….…………………………………………………………………..………………………Box Office & Operations 
Danny Nguyen…………………..…………………………………………………………………………………………..Box Office & Operations 
Jimmy Carter……………………..………………………………………………………………………………..…………Box Office & Operations 



Theatre Schedule
MONDAY 

4-5:30pm Little Mermaid REBOOT - Session 1 
6-7:30pm Little Mermaid REBOOT - Session 2 

TUESDAY 
4:30-6:30pm Build-a-Musical 

WEDNESDAY 
4:30-6pm Acting Workshop 

6:15-7:15pm Playreading Series 

THURSDAY 
5:30-7:30pm You’re a Good Man, Charlie Brown - Session 1 

FRIDAY 
4-6pm You’re a Good Man, Charlie Brown - Session 2 

SATURDAY 
9:30am-12:30pm Impossible Cabaret



Dance Schedule
MONDAY 

3:45-4:45pm Ballet I 
5-6:30pm Ballet III 

6:45-8:15pm Combo III 

TUESDAY 
4:15-5:45pm Jr. Company 

6-7:30pm Ballet IV 
7:30-8pm Beginner Pointe 

WEDNESDAY 
3:30-4:15pm PreBallet 

4:30-6pm Ballet III 
6:30-8pm Modern 

THURSDAY 
3:45-5:15pm Ballet II 

4-5pm Hip Hop 
5:30-7pm Ballet V 

7-8pm Advanced Pointe 

FRIDAY 
4-5pm Combo I 

5:30-7pm Combo II 

SATURDAY 
1-4:30pm Sr. Company



Fall 2020 Goals
Performing Arts Education

Our goal, as a school, is to teach students skills in their various artistic disciplines on stage and, at the 
same time, to encourage students to cultivate their own individualized sense of self off stage as well.  

Our Core Values include: 

Self Confidence 
Team Work & Respect for Others 

Discipline & Dedication 
Empathy & Open Mindedness

Health & Safety
The health and safety of our students and staff are a top priority for us this fall.  We plan to do everything 

within our power to minimize risks for COVID-19 transmission in every way possible.  We have put 
protocol in place - and ask for the cooperation of each TSPA family in doing their part as well - all in an 
effort to make sure that each student participating this fall is able to do so in the most healthy and safe 

way possible.  

               



TSPA Enrollment
Please remember that all enrollment must be completed online in advance of your student’s first week of class!  This means 

that all steps on REGPACK need to be completed, including: 

Parent & Emergency Contact Information 
Student Profile Info - Age, Grade, Medical Info 

Tuition Payment 

If you are a parent to a returning student, please remember to UPDATE THEIR STUDENT PROFILE!!! We have students that we 
have wished a happy 13th or 14th Bday while - according to Repack - they were still in 1st grade! 

Also - having up to date and accurate student medical/health details and emergency contact information is more important 
than ever this semester - this way we can reach out to you immediately if there is ever a need! 

In addition to REGPACK, please remember to carefully read, fill out and sign our two (2) COVID-19 related documents.  
Students MUST have returned both of these forms by end of day Friday, September 4th to participate in next week’s in person 

classes: 

Parent & Student Agreement Form 
TSPA COVID-19 Liability & Indemnity Waiver 

These forms detail all of the important steps that we are asking parents & students to take, including the precautionary steps 
we are asking parents and students to take in ADVANCE of and DURING the fall semester to make sure we are able to 

continue offering in-person programming in the safest way possible!



COVID-19 Safety Protocol
The World Health Organization has declared the novel Coronavirus (COVID-19) a worldwide pandemic. 

Due to its capacity to transmit from person-to-person through respiratory droplets, the government has 
set recommendations, guidelines, and some prohibitions to which Queensbury Theatre and the Tribble 

School for the Performing Arts are bound to adhere.   

The safety protocol that we have in place this fall rely on several key factors: 
                 

Social Distancing 
Temperature & Symptom Screening 

Face Masks * 
Facility & Personal Cleanliness 
Reduced Capacity Classrooms 

Open Air Classrooms 

Each different TSPA class will be utilizing a variation of these key factors to make sure we are reducing 
the risk of transmission as much as we possibly can. 

* We recommend that students wear their mask with a lanyard! That way they always have it on them!



Drop Off & Pick Up
As part of our safety protocol - all students and staff will be temperature screened on arrival at the theatre, and will be given 

the GREEN LIGHT to participate with a temperature under 100 degrees F. 

As in all past semesters, we ask that students be dropped off and picked up in a U shaped carpool in QT’s front plaza.  This is 
the entrance off of Queensbury Lane.  We ask that parents entering the plaza - either to pick up or drop off a student - pull all 

the way to the right of the plaza, and follow the carpool line from there - leaving a gap for any cars entering or exiting the 
garage. 

Please make sure that you are dropping off or picking up ON TIME! Students should arrive in the 10-15 minute window prior to 
their class start time, and picked up at their exact class end.  We will need to keep a tight schedule to make sure we have the 

time needed to clean all of our rehearsal and shared spaces for the next class. 

The front 2 cars will be greeted by our staff.  Please make sure that your student is REMAINS in the CAR and is WEARING their 
MASK at this point - our staff will do the same!  At this point any arriving student will be temperature screened right there 
from the car window, OR, if you are picking up a student - our staff will walkie talkie their teacher to send them out to you! 

If any student has a temperature that is between 100 and 100.5 degrees, this is considered a YELLOW LIGHT and the parent 
will have the option to drive to the back of the carpool - and have the student screen a second time after a few minute break. 

Those of you who have been with us for a while know that carpool is always a challenge - and this semester it is further 
complicated by the fact that it has to work in a very specific manner.  We ask in advance for your patience!! If it takes a bit 

longer than we’d like the first week or two, please know that we will be doing our very best to make this process as smooth as 
possible!



Dance Classroom Protocol
Most dance classes this fall will be held either in our upstairs Studio or on Queensbury’s Main Stage.  Due to the nature of 

inhalation & exhalation involved in dance, and because our dancers will be rehearsing and working in indoor spaces, we ask 
that each dancer and instructor wear their FACE MASK during the entirety of class.  Students will be able to step out of the 

classroom, socially distance and remove their mask for a moment when needed! 

Once in their classroom, dancers will be socially distanced by use of markers on the floor, and at each ballet barre.  All 
classroom content will be designed to allow student to remain at least 6 feet apart. 

Students should also come prepared for their dance class by: 

Arriving already dressed in their uniform! 
We are working to avoid crowded restrooms by having students NOT plan to change at Queensbury this semester.  The 

exception to this rule is dance shoes…please have your student bring their ballet, jazz, tap shoes in a bag so that they can 
change once in the studio. 

Come with a full water bottle! 
Our normal communal water fountain & cooler won’t be used this fall - to avoid unnecessary transmission between students 
and staff.  Because of this we ask that each student remember to bring their own water supply for the rehearsal!  If anyone 

has an emergency, runs out or forgets, we will have small water bottles available if needed. 

The studio will be set up to simulcast all classes happening upstairs.  Any students who plan to begin the semester 
virtually - or any student who has to miss class due to symptoms - will have the opportunity to participate online.



Music & Theatre Classroom Protocol
Since group singing is classed as one of the riskier activities when it comes to airborne transmission of COVID-19, this fall we are 

modifying our Music & Theatre rehearsals - moving them to an outdoor classroom in the Plaza.  This class will be set up with a tent for 
shade and a stage platform to work on.  During classes we will be observing safety recommendations with the following: 

HOME BASE / STUDY Zones 
We will ask all of our students to observe social distance at all times during rehearsals.  When students arrive for class - and 

throughout their rehearsal - they will have a Home Base assigned to them.  This is a spot that is at least 6 feet distanced from the rest 
of their classmates - and where they’ll be asked to stay whenever they are not actively engaged on the stage. 

ACTING Zones 
We’ll also be observing social distance when on stage! All staging, blocking, and choreography will be designed to keep students a 
minimum of 6 feet apart.  This will make for some interesting direction and blocking!! But we are ready for the challenge, and know 

that all of our shows, rehearsals and classes can still be productive and fun…even spaced out! 

WHAT TO BRING & WEAR: Masks, Water Bottles & Attire 
Each student should come dressed in something they can move comfortably in and that is suitable outdoor rehearsing -  and CLOSED 

TOE SHOES! No flip flops!! Also, please have your student bring a full bottle of water - since we’ll be outside, the bigger the better!  

We’ll also ask each student to wear their mask at the beginning and end of class - or if they are inside the building at any point…either 
to use the restroom, take an AC break, or if we have heavy rain.   

The basic rule is that students should arrive in masks, and plan to wear them UNTIL their instructor gives them directions to do 
otherwise. 

  Our goal is - once students are spread out and in open air - to allow students to remove their mask to work on scenes & songs - since 
facial expression and vocal projection are so vital to the skills we’re building.



Keeping it Clean!
In addition to the social distancing, masking and screening that we will be observing during classrooms and carpool, we are also making 
sure that all of our rehearsal spaces, restrooms, lobby and shared spaces are kept clean.   Our building will be cleaned & sanitized by a 

professional cleaning company two times a week as well as cleaned multiple times daily by our staff. 

CLASSROOMS 
Each classroom will be cleaned and wiped down in advance of each new group of students.   

This means that for dance classes, the studio floor will be mopped between classes along with barres & counters being wiped down.  For 
theatre, all Home Base chairs will be wiped down, along with any other items or materials that students might touch during their rehearsal. 

Each classroom will also be equipped with its own Cleaning Station…with extra masks, hand sanitizer, Clorox wipes, and sanitizing spray. 

RESTROOMS & LOBBY 
Restrooms will be cleaned and maintained throughout the hours of classes.  Our operations staff will be making sure that all of these shared 

spaces are wiped down, cleaned and stocked several times during each day of class.  

Additionally, each class will have an assigned restroom - we will be working to keep different classes from crossing each other’s paths.  For 
example, all Ballet classes will be using the upstairs restrooms, all theatre classes will be using the downstairs lobby restrooms.  This way 

each group of students will only be interacting with their individual classroom. 

All doors will be kept open to allow entrances & exits without everyone touching the same door handles.  This includes outer doors to 
restrooms, the doors leading into the studio and the main stage, and the theatre’s front doors. 

Please note that at certain points, when students are not entering or exiting, the front doors will be locked.  This is only to ensure that 
anyone coming into the building is going through proper temperature screening.  In case of any emergency, there is a doorbell - and if a 

parent or visitor urgently needed access to the building, they can do so wearing a mask, after temperature screening. 



TBD - Performances!
Right now our staff is working on our plan for Fall 2020 Performances! As was communicated when each production based class opened enrollment, our plan 

is to hold all performance in an outdoor format, and to make a final call on each Showcase in another few weeks.  We plan to make sure that Houston’s 
COVID-19 numbers haven’t gone back up - and at that point - confirm their performance details.  By the end of the month, you should receive more 

information on your student’s final showcase - the days, times, how to reserve a seat, utilizing any Spring 2020 ticket credits, and tuition payment for the 
performance portion of their class.  

If you want to mark down on your calendar the tentative dates for your student’s production, the following date ranges would are what we are working on for 
each group - and would be split up among the various casts/sessions for final rehearsals and performances: 

LITTLE MERMAID 
October 20-31 

YOU’RE A GOOD MAN, CHARLIE BROWN 
November 9-22 

BUILD-A-MUSICAL 
*TBD -Possible in person or hybrid online/in person final showcase* 

November 2-8 

THE IMPOSSIBLE CABARET 
November 2-8 

DANCE CONCERT 
*TBD - Possible in person or hybrid online/in person final showcases* 

November 30-December 6 

We’ll be in touch as soon as possible with information so that each student and family can plan accordingly!!



Contacting Us
THE BEST way to reach us all at one time, especially these days when we alternate working remotely and onsite 

during the day, is by using EDUCATION@QUEENSBURYTHEATRE.ORG 

If you have a specific need, please direct your question to the following departments: 

Bethany White- bwhite@queensburytheatre.org  (dance) 
Jacqueline Wells - jwells@queensburytheatre.org (workshops and theater) 

If you need to speak with someone over the phone during the day - you can call the Tribble line at 832-925-8708.    
Depending on call volume level, it may sometimes take a day or two for return calls. 

If you need to speak with someone while we are in class sessions, you can reach our Operations staff by calling 
QT’s main phone line at 713-467-4497 

To stay posted on all TSPA announcements, please keep an eye on the following media platforms…. 
WEEKLY NEWSLETTER, disseminated usually every Wednesday morning - email us at 

education@queensburytheatre.org if you would like to be enrolled to receive it! 

Facebook Page  (Tribble School for the Performing Arts) 
Instagram (@tribbleschool) 

Website at www.queensburytheatre.org 
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Working Together 
We believe that the BEST way for us to ensure a positive and safe fall semester is through the combination of 

careful adherence to our Health & Safety Plan AND the Personal Commitment & Responsibility of each individual 
family, student and staff member joining us this fall! 

We will be working to make sure that each class is observing the protocols put in place to maintain social 
distancing, face masks, temperature screening, outdoor classrooms for vocal & acting rehearsals, and cleanliness! 
On top of that, we will - as always - be working to make sure that each student has a great semester learning and 

growing in their skills as actors, singers and dancers! 

We ask that each individual participating this fall help us by practicing caution and keeping an open line of 
communication with your teachers!  Please help us by erring on the side of caution - if your student or any family 
member is experiencing symptoms related to COVID-19, let us know and take the rehearsal off! And if anyone in 

your family does test positive, please make your TSPA staff aware as soon as possible so that we can create a plan 
for your student, and notify any other students or families who may have been in close contact.   

We know that there is SO much to balance right now - so many new and unexpected steps that each family and 
each person is working to navigate in this new normal.  We want to make sure that we’re doing everything we can 
to keep our community healthy, and to work towards a point in time when we can rehearse and perform up close 
and personal as we have in the past! And in the meantime, we are excited to see each student and to find creative 

ways to continue telling the story with each of them this fall! 


